Adding Fields to Club Account

Step One:
If you are a club looking to create fields for home game scheduling, you will click on the
blue "Club" tab, then on "Facilities" in the light grey menu bar.

Step Two:
Click “Add Facility”

Step Three:
This is where you will enter the name and the address of the field. Please note, it is
extremely important to enter the address that google has listed for your fields. This will
ensure that teams will be able to access the google maps from their team account and from
the public view pages. When you are finished entering your field information, click “Save”.

Step Four:
After clicking save you will see multiple tabs appear at the top. Before moving to the
“Availability” tab, please review your field information and make any changes needed.
Field Partitions – Here you have the ability to set up mini fields within a large field. For ex:
Field 1 is only available for U16 and older, however, your club can break the same field
down to create a smaller field for younger age groups. By creating Field 1A and setting the
“Partitioned From” section to Field 1, this will enable the system to show the other field as
unavailable when a league game is scheduled on either field.
When done making changes, be sure to click “Save”.

Step Five:
Click on the “Availability” tab and fill in the hours the field is open or leave alone for
unlimited availability. Next, you will want to check off all the valid age brackets the field is
available for and then click “Save”.

Step Six:
Click on the “Valid Event Types” tab and make sure to select the “League” checkbox and
then click “Save”.

Step Seven:
Repeat steps one through six for all of your club fields.

